Agenda
COOL/DEAC Meeting
December 7, 2011
12:15pm - 1:15pm
Chinese Heritage Room (Room 3523)
· Introductions and welcome to new members

· Announcements

· Feedback and discussion about use of a tool for deans, peers, and faculty members to use in evaluating online courses
· Continuation from last meeting “Review Guidelines for Review of Online Courses for Administrative and Peers
· Reflections from our sample review/evaluation of Hilary Ciment’s online Drawing class
· What information, guidelines, or tools would have helped make the review process easier and more effective

===============================
From Judy’s email on November 18th….
See -Best Practices for Administrative Evaluation of Online Faculty  
http://www.westga.edu/~distance/ojdla/summer72/tobin72.html

This article addresses these questions -

How do I "visit" the classroom for a set period of time if the classroom is asynchronous?
· What should I look at to prepare myself for the discussions that the class will have?
· How can I evaluate the instructor's classroom presence in an online course?
· In order to say I have evaluated the instructor, where should I visit in the course shell, how often, and why?
· How can I ascertain the quality of the class discussion and whether the instructor is taking enough of a part?
· Should the online instructor use more multimedia than a classroom instructor?
· A lot of the questions from my classroom-visit rubric don't seem to apply. What questions are cognate?
· How can I evaluate an online course if I've never taught online, myself?
Also, see Appendix A: Checklist for Online Interactive Learning at the end of the article.
===============================
APPENDIX J1

ADMINISTRATIVE AND PEER EVALUATION FORM FOR FACULTY

(Articles 6 & 6A – Evaluation)

Foothill-DeAnza Community College District
SECTION II.  JOB PERFORMANCE

A.
Classroom Faculty
1. Uses current materials and theories.



2. Employs multiple teaching approaches when applicable


3. Uses materials pertinent to the course outline.




4. Teaches at an appropriate level for the course.



5. Communicates ideas clearly, concisely, and effectively.




6. Paces classes according to the level and material presented.



7. Maintains student-faculty relationship conducive to learning.




8. Demonstrates sensitivity to differing student learning styles.




9. Stimulates student interest in the material presented.


10. Tests student performance in fair and valid ways.



11. Uses class time efficiently.




12. Provides students with a written explanation of the evaluation process, expectations and requirements, assignments, course content, relevant dates, and other information.




13. Demonstrates sensitivity in working with students of diverse racial and ethnic backgrounds, sexual orientations, and physical and mental disabilities.


